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Tips for Giving a Presentation
The information provided on the Stress First Aid PowerPoints and the materials in the manuals are clear and 
straightforward. Each slide is accompanied by notes for you to use.  Below are some additional suggestions and ideas 
for giving an engaging presentation. 

Prepare.

Be sure to read through the materials and familiarize yourself with the slides and content in advance. A presentation 
does not need to be memorized, but give yourself time to practice so you can speak confidently.  Keep things simple, 
and work to make your message easily heard and understood. 

You want people to be thinking a little differently or feeling they have learned something after you speak.  Knowing 
the material helps you to speak about the slides, rather than read them.  If you need or want, use index cards with key 
points listed in bullet form.  Remember they are here to hear you, not just read the slides along with you. 

Use transition statements when going from one topic to the next.  These are called bridges – and they help get from 
one topic to the next more easily – how the topic you are leaving fits in with the next topic.  A sentence or two helps 
the audience follow you more easily.   

Tell a Story.

Effective presentations have emotional impact, and great presenters show their passion for the subject.  Be yourself 
and show your own interest in the material.  

This can be achieved with compelling images, interesting facts or statistics, or by sharing a story. You want to provide 
information that is accurate and usable, and you want people to remember it.  If you have facts or examples that can 
highlight the main ideas of your presentation, think about how to present them to illustrate the material, and practice 
so you can get your point across without wandering away from the main topic.  

Be attentive to your audience.

Think about the presentation from your audience’s perspective – what are their needs, what are they expecting/
hoping to learn, and how do they anticipate using this information.  

As you have time, consider opportunities to engage your audience in the presentation by inviting them to ask 
questions or provide feedback. Remember to talk “with” them, not “at” them.

Relax and be confident.

Your voice:  Pay attention to tone, volume, and pace as well as your attitude, as it comes through in your voice.   Use 
silence to underscore a point – make the point, then be quiet for a moment bring the point home. Have a glass of 
water nearby.

Your stance: If you are presenting in person, be aware of how you stand and move.  Moving around is fine.  Try to avoid 
swaying or repeatedly shifting your weight from one foot to another. 

Your eye contact:  Even though there may be a lot of people in the audience, you still want to make eye contact.  Find 
several friendly-looking people in the group and look them in the eye at times.  You don’t need to do it all the time, but 
eye contact can be very powerful (for them and for you).  Making eye contact will give your presentation more impact. 

Your equipment:  If you are not familiar with the on-site equipment or virtual platform being used, try to practice prior 
to the presentation and know who to ask for support if there are any technical problems  

Your nerves: Even well-seasoned presenters get nervous because they want to do well.  Remember to breathe and be 
confident in who you are and the information you are sharing to help others. 


