[bookmark: _GoBack]This is a sample document. To use this sample, read the document and replace the highlighted sections with information that is appropriate for your residence. Copy the chart below for each smoke detector in your property. As you perform your check every six months, record the date of the check and mark with your initials. If you need to replace a smoke detector, update the chart with the new date of installation.

Record the expiration dates of all fire extinguishers. When checking your smoke detectors, also check to see which fire extinguishers will need to be replaced within the next six months. Replace these items and update the chart.

Save this chart in a secure location.  

Sample Safety Equipment Checklist
The recovery home will use the following process to ensure that safety equipment is in good working condition.  Any resident who notices that a safety equipment item is in bad repair or needs to be replaced will submit a request for maintenance to be addressed immediately by the recovery home.  

All smoke detectors will be checked every six months by operator. Checks will be recorded using the following charts. 

Detector location:
Installed date:
 
	Date Checked
	Initials 

	
	

	
	

	
	

	
	

	
	

	
	

	
	



	





Fire extinguishers
	Location 
	

	Installed Date
	

	Expiration Date
	





