[bookmark: _GoBack]Class 3 Residential Care Facility Onsite Requirements Survey Tool 
OAC Chapter 5122-30

	Facility Name       
	[bookmark: Text2]☐ Initial   ☐ Renewal  ☐ Validation License #     

	Address (Street)       
	Address (City, State)       

	Requested # of Residents       
	Requested # of Household Members       

	Current # of Residents       
	Current # of Household Members       

	Approved # of Residents (following survey)       
	Approved # of Household Members (following survey)       

	Survey Date       
	Licensure Period:
	Lead Surveyor       



	5122-30-12                 Safety

	Rule Number
	Rule Language
	Standard Met
	Explanation (optional)

	5122-30-12 (C)
	Carbon monoxide detectors shall be installed, operated and maintained in accordance with the rules of the board of building standards and, the state fire code.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (D)(1)
	Fire extinguishers shall be:
Installed, operated, and maintained in accordance with the rules of the board of building standards and the state fire code; Fire extinguishers shall be: Be operational and shall be located on each floor of the facility in areas near bedrooms. In the event fire extinguishers are not on each floor and the time of day prohibits their purchase staff must remain awake and on duty twenty-four hours a day until detectors and extinguishers can be purchased and installed.

	☐ Yes   ☐ No   ☐ N/A
Surveyor must remain onsite until there is a schedule to ensure awake staff are present or extinguisher has been purchased and installed
	

	5122-30-12 (E)
	Smoke detectors shall be visually inspected and manually tested by the operator as required by the state fire code.
	☐ Yes   ☐ No   ☐ N/A
	Test all smoke detectors during survey

	5122-30-12 (F)
	Each facility shall have installed appropriate alarms, lights or other safety devices and supports, or emergency equipment as may be required by a certified state or local fire official and/or the department in order to meet the needs of residents with disabling conditions.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (G)
	All stairways, hallways, inclines, ramps, open porches, elevators, fire escapes, exits, and doorways shall be well-lit, free of debris and obstructions.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (H)
	Windows shall be in adequate repair.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (H)
	Screens shall be in adequate repair.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (H)
	Ceilings shall be in adequate repair.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (H)
	Walls shall be in adequate repair.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (H)
	Floors shall be in adequate repair.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (Q)
	All exterior steps and floor coverings shall be kept in good repair, and maintained to avoid falls and other injuries.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (Q)
	All interior steps shall be kept in good repair, and maintained to avoid falls and other injuries.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (Q)
	All interior floor coverings shall be kept in good repair, and maintained to avoid falls and other injuries.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (R)
	All interior and exterior door handles and locks shall be kept in good repair so they can be readily and easily operated.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (I)
	Each facility shall have written emergency evacuation plan drawings showing routes to exits. The evacuation plan shall be legible, explained to each resident, and shall be posted, at a minimum, on each floor, in highly visible locations throughout the facility.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (J)
	Each facility shall hold and provide documentation of an evacuation drill at least quarterly on each shift for all staff and residents.
	☐ Yes   ☐ No   ☐ N/A
NA initial survey
	

	5122-30-12 (J)
	Drills shall be conducted at different and varying times of day and night, and shall be conducted utilizing different exit routes.
	☐ Yes   ☐ No   ☐ N/A
NA Initial Survey
	Review fire and disaster drills documentation

	5122-30-12 (L)
	Facilities with nine or more ambulatory residents shall have a combined smoke detector and fire alarm system.
	☐ NA 
	Requirement under review- do not review - contact supervisor as needed for questions

	5122-30-12 (L)
	Smoke detection devices shall be located in the immediate vicinity but outside of all bedrooms.
	☐ Yes   ☐ No   ☐ N/A
	Review fire inspection for approved location of smoke detectors

	5122-30-12 (L)
	Two independent means of exit shall be provided for each occupied floor and occupied cellar level.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-14 (C)
	The bedroom(s) shall not be on a floor higher than a second floor unless approved, in writing, by a fire safety inspector. 
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (M)
	Facilities in which one or more of the residents is non-ambulatory shall have smoke detectors, fire alarm, automatic fire extinguishing systems.  Facilities licensed as of the effective date of the rule shall have two years from the rule effective date to obtain an automatic fire extinguishing system.
	☐ N/A
	Requirement under review- do not review -contact supervisor as needed for questions

	5122-30-12 (M)
	Facilities in which one or more of the residents is non-ambulatory shall have two independent means of exit for each occupied floor and cellar.  Facilities licensed as of the effective date of the rule shall have two years from the rule effective date to obtain an automatic fire extinguishing system.
	☐ N/A
	Requirement under review- do not review- contact supervisor as needed for questions

	5122-30-12 (M)
	Facilities in which one or more of the residents is non-ambulatory shall obtain annual alarm and sprinkler system testing and shall have documentation of testing.  Facilities licensed as of the effective date of the rule shall have two years from the rule effective date to obtain an automatic fire extinguishing system.
	☐ N/A
	Requirement under review- do not review - contact supervisor as needed for questions

	5122-30-12 (N)
	The telephone numbers of the fire department, police department, and other emergency numbers or "911" shall be prominently displayed at each telephone in the facility.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (O)
	First aid supplies shall be readily available in the facility. Supplies shall be accessible to all adult residents and staff, except in facilities for children and adolescents, supplies shall be accessible to staff only.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (O)
	First aid supplies shall be readily available in each vehicle used to transport residents. 
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (P)
	All disinfectants, poisons, pesticides, and/or other substances defined as hazardous in Chapter 3716. of the Revised Code shall be correctly labeled, placed in proper containers, and stored separately from food products.  
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (T)
	All lockable doors shall be capable of being opened without delay from the inside without the use of a key, special knowledge or effort, such as by standard operation of a door with a handle or knob, installation of panic bars, release of a dead bolt, etc. At no time may a resident be locked in any room in the facility.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (W)
	No open flame candles or smoking shall be permitted in resident bedrooms.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (X)
	Outdoor power equipment shall be stored in locations outside of the structure, or an attached garage, as approved by the fire code official.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (Y)(1)(2)
	Portable heaters may be used, if:
The heater is not the primary heat source for the facility;
The heater is plugged directly into a receptacle and is not plugged into an extension cord.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (Y)(3)
	Portable heaters may be used, if:
The heater has been approved by the underwriter's laboratory
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (Z)
	Pets or domestic animals, in or on the premises of a residential facility, shall be kept in a safe and sanitary manner in accordance with state and/or local laws.
	☐ Yes   ☐ No   ☐ N/A


	


	5122-30-12 (BB)
	Any bathtub or shower in the home that is used by residents shall have bathroom surfaces appropriate to the residents, such as non-skid surfacing and handrails or grab bars.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-12 (DD)
	All stairways, inclines, ramps, and open porches shall have hand railings installed in accordance with the rules of the board of building standards.
	☐ Yes   ☐ No   ☐ N/A
	contact supervisor as needed for questions

	5122-30-13                 Nutrition and Food Safety

	Rule Number
	Rule Language
	Standard Met
	Explanation (optional)

	5122-30-13 (A)
	Each facility shall directly provide, or make provisions for, a minimum of three nutritionally balanced meals daily for each resident.
	☐ Yes   ☐ No   ☐ N/A
NA for initial survey
	

	5122-30-13 (A)
	If more than eight hours elapse between the evening meal and morning meal, a nutritious evening snack shall be provided.
	☐ Yes   ☐ No   ☐ N/A NA for initial survey
	

	5122-30-13 (B)
	All meals shall be well-balanced, palatable, and properly prepared according to the standards of the U.S. department of agriculture, or national research council's recommended dietary allowances adjusted for age and sex.
	☐ Yes   ☐ No   ☐ N/A
NA for initial survey
	

	5122-30-13 (C)
	Menus shall provide for a reasonable variety of foods.
	☐ Yes   ☐ No   ☐ N/A
NA for initial survey
	

	5122-30-13 (C)
	Menus shall reasonably accommodate religious restrictions of individual residents, as well as ethnic and cultural preferences of residents.
	☐ Yes   ☐ No   ☐ N/A
NA for initial survey
	

	5122-30-13 (D)(1)
	In addition to the food provided at meal time and the snack, if applicable, the facility shall:
Maintain, at all times, a one-week supply of staple foods and a two-day supply of perishable foods, such as fresh milk, bread, eggs, fruits and vegetables adequate to provide for the number of residents accommodated in the facility.
	☐ Yes   ☐ No   ☐ N/A
NA for initial survey
	

	5122-30-13 (F)
	Residents requiring special diets as defined in rule 5122-30-03 of the Administrative Code, as specified by a physician or licensed dietitian, shall be provided the appropriate foods or nutritional supplements.  Special diets shall be initiated and supervised by a licensed dietitian or physician.
	☐ Yes   ☐ No   ☐ N/A
NA for initial survey
	

	5122-30-13 (F)
	Special diets shall be prepared in accordance with instructions issued by the physician or licensed dietitian.
	☐ Yes   ☐ No   ☐ N/A
NA for initial survey
	

	5122-30-13 (I)

	 The facility shall ensure all food shall be procured, stored, prepared, transported, distributed, and served in a manner that protects it against contamination and spoilage from the time of procurement to consumption.
	☐ Yes   ☐ No   ☐ N/A
NA for initial survey
	


	5122-30-13 (J)
	Each facility shall have an appropriate and adequate kitchen, and equipment facilities which are functional and in good repair for preparing and serving meals to residents.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-13 (K)
	The facility shall ensure all equipment, utensils, kitchenware, tableware and surfaces upon which food comes in contact while in preparation, including but not limited to, counter tops, cutting boards and thawing trays shall be easily cleanable; and shall be cleaned after use or disposed.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-15 (O)
	Refrigerators shall be clean.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-3-14                   Sleeping and Living Space

	Rule Number
	Rule Language
	Standard Met
	Explanation (optional)

	5122-30-14 (A)
	Each facility shall have a minimum of eighty square feet per resident for a single occupancy bedroom, and a minimum of sixty square feet per resident for a multiple occupancy bedroom.  Any facility licensed by the department on the effective date of this rule that does not meet the requirements of this paragraph shall be exempt from the minimum space requirement so long as room was used as a bedroom as of the effective date of this rule, and the facility does not decrease the size of the bedroom and remains continuously licensed.
	☐ Yes   ☐ No   ☐ N/A
Renewal-verify only if change in bedrooms from initial survey
	

	5122-30-14 (B)
	Each resident shall be provided with a comfortable bed, with springs or other means of support, and mattress in good and sanitary condition. Rollaway beds, hide-a-beds, or cots may not be used. Waterproof mattress covers shall be provided for residents needing them. In facilities with child or adolescent residents, bunk beds may be utilized, but shall be equipped with safety rails on the upper tier for residents under age ten, or for any resident whose condition indicates the need for such protection. No beds shall be bunked higher than two tiers.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-14 (C)
	Bedrooms for residents shall not be in areas such as cellars, basements, hallways, dining rooms, porches, or attics, except that a walk-out finished basement bedroom is permissible. 
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-14 (C)
	Each bedroom shall be adequately ventilated and shall have at least one screened window to the outside. Bedroom window exceptions may only be granted by local building code officials or certified fire authorities.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-14 (D)
	Bedrooms for non-ambulatory individuals shall be on a floor that exits directly to the ground level.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-14 (E)
	Each resident's bedroom should have a standard door that can be securely closed. 
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-14 (G)(1)
	Any lock to residents' bedroom entrance doors shall be capable of being opened from the inside without the use of a key, such as by pushing a panic bar, releasing a deadbolt, or using similar means. The lock shall also be capable of being opened from the outside.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-14 (G)(1)
	The facility shall provide each resident with a key to his or her bedroom if it has a keyed lock; 
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-14 (G)(2)
	If resident bedrooms have locks, the facility shall have duplicate keys or a master key available and accessible to the staff members on duty at all times for use in cases of emergency;
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-14 (H)
	Adequate drawer and closet space shall be provided for each resident to store his/her own clothes and personal belongings. Storage space shall be in the bedroom of each facility serving adults and each adult shall have upon request an individual locked storage space provided by the facility freely available within the facility, with the exception of crisis stabilization units. Facilities serving children shall have some storage space in bedrooms, and additional storage of clothes and belongings may be in staff monitored areas of the facility.
	☐ Yes   ☐ No   ☐ N/A
Discuss at initial
Observe at renewal
	

	5122-30-14 (K)
	Each facility shall have at least sixty square feet, per household member, of common indoor living space for recreation, socialization, and other activities. Bedroom space, hallways, unfinished basements, storage, laundry, lavatory and bathing facilities are not to be included in the sixty square feet. Any facility licensed by the department prior to 1/1/18 that does not meet the requirements of this paragraph shall be exempt from the minimum space requirement so long as the facility does not decrease the size of the living space and remains continuously licensed.
	☐ Yes   ☐ No   ☐ N/A
Renewal- measure only if change in use of space
	

	5122-30-14 (L)
	Each facility shall provide a living area where residents may engage in social, recreational, and leisure activities on a daily basis; The living area shall be well-lighted and adequately heated and ventilated. The living area shall not be used as a bedroom by anyone.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-14 (L)
	Including a working television that is able to receive at least the four major broadcast channels. 
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-14 (L)
	It shall contain sufficient, comfortable, safe, and functional furniture to ensure a seating place for at least fifty per cent of the total number of residents. The furniture in the living space shall be suitable and comfortable furnishings such as a sofa, armchairs, tables and lamps.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-14 (M)
	The facility shall provide a dining area where residents may eat meals. The dining area, table, and seating places shall be of sufficient size and number to allow at least fifty per cent of all residents to eat comfortably together at one time. All furniture shall be comfortable, safe, and functional.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-14 (N)
	Hot water shall be between one hundred five and one hundred twenty degrees Fahrenheit.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-14 (O)
	At least one toilet and one lavatory shall be provided for each six household members in the facility. Any facility licensed by the department prior 1/1/18 that does not meet the requirements of this paragraph shall be exempt from the paragraph so long as the facility does not decrease the number of bathrooms in the facility and remains continuously licensed.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-14 (Q)
	The facility shall provide, at no additional charge, laundry equipment and supplies, or laundry services, if needed by the resident. 
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-14 (R)
	Each class two and class three facility shall maintain at least one working refrigerator which shall always be unlocked and accessible to residents, and shall contain beverages and snacks for the residents' consumption.
	☒ Yes   ☐ No   ☐ N/A
	

	5122-30-14 (S)
	Each facility shall provide at least one working telephone to which adult residents have unrestricted access at all times. 
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-15                Housekeeping and Property Maintenance
	
	☐ Yes   ☐ No   ☐ N/A

	Rule Number
	Rule Language
	
	Explanation (optional)

	5122-30-15 (B)
	The facility shall utilize sufficient and appropriate garbage and refuse receptacles. Such receptacles shall be durable, and except for individual room wastebaskets, shall be kept covered with a tight-fitting lid. 
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-15 (C)
	The facility shall be kept free of offensive or unpleasant odors.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-15 (D)
	 Baths shall be clean including floors, counters, sinks, tubs, and commodes.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-15 (D)
	The facility shall provide for prompt, thorough, routine cleaning of all areas of the facility, including kitchen appliances. The facility shall provide all necessary and appropriate household cleaning supplies.
[bookmark: 5122-30-15(P)](P) Kitchen shall be clean including floors, counters, sinks.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-15 (D)
	The facility shall provide for prompt, thorough, routine cleaning of all areas of the facility, including all floors. 
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-15 (E)
	The facility shall provide general use items for residents which shall include, but are not limited to, bath soap, toilet paper. Sufficient supplies of such items shall be stored in an area directly accessible to, and obtainable by residents; soap and toilet paper shall always be available in bathrooms; 
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-15 (E)
	The facility shall provide general use items for residents which shall include, but are not limited to, sheets, pillowcases, pillows, blankets, and towels. Sufficient supplies of such items shall be stored in an area directly accessible to, and obtainable by residents; two clean sheets, a pillowcase, and towels shall be provided to each resident at least once each week. No resident shall be required to sleep on soiled sheets.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-15 (F)
	The facility shall provide dishes, cups, glasses and flatware sufficient for all residents
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-15 (H)
	The facility shall make reasonable efforts to be entirely free of insects or rodents
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-15 (M)
	 The premises shall be kept free of trash. 
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-15 (M)
	 Lawns and shrubbery shall be appropriately maintained to promote an acceptable appearance.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-15 (O)
	Refrigerators shall be clean.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-13 (I)

	 The facility shall ensure all food shall be procured, stored, prepared, transported, distributed, and served in a manner that protects it against contamination and spoilage from the time of procurement to consumption.
	☐ Yes   ☐ No   ☐ N/A
NA at Initial
	


	5122-30-16                incident Notification and Risk Management

	Rule Number
	Rule Language
	Standard Met
	Explanation (optional)

	5122-30-16 (C)(2)
	The operator shall maintain an ongoing log of its reportable incidents for departmental review. 
	☐ Yes   ☐ No   ☐ N/A
NA Initial Survey
	

	5122-30-21                Staffing Requirements

	Rule Number
	Rule Language
	Standard Met
	Explanation (optional)

	5122-30-21 (A)(1)
	Provide sufficient numbers and types of staff in the facility, scheduled for appropriate periods of time during each twenty-four hour period, to assure that the room, board, personal care, or mental health service needs of each resident are met in a timely manner, as appropriate to the licensure type of the facility and individual needs of each resident;
	☐ Yes   ☐ No   ☐ N/A
Initial -discuss staffing if provider has multiple facilities
	

	5122-30-12 (S)
	 If the facility is locked during any portion of the twenty-four hour day, each resident shall be provided with a working key, or staff shall be immediately available on the premises to open the door for any resident.
	☐ Yes   ☐ No   ☐ N/A
	


	5122-30-22.1             Resident Rights and Grievance Procedure for Class Two and Class Three Facilities

	Rule Number
	Rule Language
	Standard Met
	Explanation (optional)

	5122-30-24 (C)(9)
	Any facility policies the resident must follow, including smoking policy or "house rules" if applicable. 
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-22.1 (D)(H)(1)(2)
	The resident rights policy shall be posted in a conspicuous location that is readily accessible to all residents and have the name, title, location, hours of availability, and telephone number of the resident rights advocate included with the posting of resident rights
NOTE:  Review on-site that posted rights is compliant using Rights and Grievance Procedure Tool.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-22.1 (D)
	The grievance procedure shall be posted in a conspicuous location that is readily accessible to all residents.
NOTE:  Review on-site that posted procedure is compliant using Rights and Grievance Procedure Tool.
	☐ Yes   ☐ No   ☒ N/A
	

	5122-30-22.1 (D)
	The name of the resident rights advocate shall be posted in a conspicuous location that is readily accessible to all residents.
	☐ Yes   ☐ No   ☒ N/A
	

	5122-30-22.1 (H)(1)(2)
	The resident rights advocate of a class two or three facility, or designee, shall be promptly accessible
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-23                Facility Records

	Rule Number
	Rule Language
	Standard Met
	Explanation (optional)

	5122-30-23 (A)(1)
	Each facility shall maintain a roster of the names and ages of all residents, and date of admission. The roster shall be considered part of the client records, and individual residents shall be listed as to their residency status and maintained on the roster for three years post discharge.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-23 (C)
	Each resident's record shall be stored in a locked area accessible only to staff, to protect and ensure individual resident confidentiality, except that emergency information shall be immediately accessible. 
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-23 (D)
	Each staff record shall be stored in a locked area accessible only by individuals permitted by facility policy or state or federal law. Records of staff employed by a class one facility may be maintained at the facility or at another location with other personnel records.
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-25                Skilled Nursing Care and Changes in a Resident’s Health Status

	Rule Number
	Rule Language
	Standard Met
	Explanation (optional)

	5122-30-25 (A)
	A class two or class three facility may not provide physical health care activities for the treatment of a serious illness or disease, defined as skilled nursing care in accordance with section 3721.01 of the Revised Code. Skilled nursing care shall be considered to be provided by a residential facility if it is provided by a person employed by or associated with the facility, including a home healthcare company owned by or associated with the owner/operator, or by another person pursuant to an agreement to which neither the resident who receives the services nor their custodian or legal guardian is a party. 
	☐ Yes   ☐ No   ☐ N/A
	

	5122-30-30                Social, Recreational and Leisure Activities

	Rule Number
	Rule Language
	Standard Met
	Explanation (optional)

	5122-30-31 (I)
	A residential facility shall ensure the safety of residents in any situation in which a non-employee is living in the facility.
	☐ Yes   ☐ No   ☐ N/A
	


Notes: 
	Notes:
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