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Mental Health Episodes 

A mental health treatment episode is defined as the period of services between the beginning of 
treatment services and an update or termination of services for the prescribed treatment plan.  Mental 
health treatment episodes are created with an annual update record if the client is still receiving 
services or with a termination (discharge) record if the client is no longer receiving services. 

A mental health admission is defined as the formal acceptance of a client with serious mental 
disturbance (SMD) or severe emotional disturbance (SED) into treatment.  Therefore, events such as 
initial screening, referral, and wait-listing are considered to take place before the admission date.  The 
Department of Mental Health requires an admission record ONLY for clients with SMI or SED who are 
admitted for mental health treatment paid for in whole or part by public funds.  An SMD and SED 
determination are based on diagnosis, the global assessment of functioning (GAF), and the special 
population field SMD/SED.   Criteria for SMD/SED determination are found beginning on page 16.  Many 
mental health clients have an SMI or SED diagnosis and GAF determination upon referral from a hospital 
or other treatment provider.   These prior diagnostic and GAF assessments can be used at intake to 
create an admission record; otherwise, creation of an admission record should be delayed until an SMD 
or SED diagnosis and GAF have been determined through a diagnostic assessment or physician 
interview.  

An update is defined as the yearly update of information about active clients.  A yearly post-admission 
update is required for all active clients.  An active client is defined as someone receiving services within 
the six month period prior to the yearly update.  A client admitted on July 13, 2010, who last received 
services on February 14, 2011, would be considered active on an annual update occurring July 13, 2011.  
However, if no update or discharge record were submitted, the client would be flagged for discharge 
after August 14 because of a six month (180 day) lapse in service receipt.   

A discharge is defined as the termination of services regardless of the reason.  In cases where a client 
with SMD/SED has a 180-day lapse in service receipt, ODMH will issue a notice of administrative closure.  
Providers may choose to create either a discharge or an update record upon notice of administrative 
closure. 

A mental health transfer is used only with clients placed a Type1 Residential Treatment Facility.  The 
purpose of transfer records is to provide the State with information about length of stay in the Type 1 
Residential level of care.  Therefore, Transfer Records are created to track the client’s movement out of 
or into the Type 1 Residential placement level of care within the agency providing the residential 
treatment.   When client is admitted to a Type 1 Residential Treatment Facility, the admission record is 
used to indicate that living situation.  If the client is moved from the Type 1 Residential Facility to a 
different living situation such as foster care or a group home within the same agency or to another 
agency, a transfer record should be created so that length of stay in the Type 1 Residential placement 
level of care can be calculated.  If the client is changing providers when discharged directly from a Type 
1 Residential placement level of care, the discharge record will be populated with the living situation 
entered into the transfer record.  An outpatient provider may choose to leave a client’s record open 
because the client has been temporarily placed at a Type 1 Residential Facility for stabilization and is 
expected to return to the outpatient agency.  In such a case, the outpatient provider should not change 
the client’s living situation unless at the time of annual update the client is still residing at the Type 1 
Residential Facility.    

 


