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BACKGROUND

In July 2013, the former ODADAS and ODMH 
consolidated to form one state agency:

Ohio Department of Mental Health & 
Addiction Services

OhioMHAS
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• ODADAS and ODMH historically used several 
web applications or paper processes for 
awarding funds to Boards and providers (e.g., 
OLGA, POPS, Community Funding Database)

• Post‐consolidation, OhioMHAS saw the 
opportunity to create an integrated web 
application for the combined agency: GFMS



The SFY 2017 Grant Information for Applicants 
(GIFA) and Allocation Guidelines information is 
posted on the OhioMHAS website at:

http://mha.ohio.gov/Default.aspx?tabid=147
and
http://mha.ohio.gov/Default.aspx?tabid=500
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If you have questions about your grant or the 
application process, please contact your OhioMHAS 
Project Lead. In most cases this will be the primary 
person you have worked with in previous years. 

Additional funding and Project Lead contact 
information is posted on the OhioMHAS website at: 
http://mha.ohio.gov/Default.aspx?tabid=500
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Open your web browser to:
https://apps.mha.ohio.gov/GFMSWelcome/Welcome.html
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If you are existing user of the 
POPS or OLGA systems, please 
click on I forgot my password.

You will receive an email 
message at the email address 
that you associated with your 
POPS or OLGA account. You 
will be asked to set up a new 
password for to the Iportal to 
access GFMS.

If you encounter technical 
issues related to IPortal, 
please contact the OhioMHAS 
HelpDesk at 
MHAHelpDesk@mha.ohio.gov.
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• Before you begin any grant application, be sure 
to confirm the Service Type and Project Area of 
the specific award for which your organization 
is applying.

• You and your OhioMHAS Project Lead can refer 
to the Final SFY 2017 Grant Information for 
Applicants (GIFA) document to verify the 
Service Area, Project Area and award 
designations.
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If there are any incomplete required fields on any 
application pages, the following message will 
appear at the bottom of the page:

Validation errors were found. Fix them above or CLICK 
HERE to continue your application and come back to fix 

these changes later. 
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After logging in successfully, 
look for the My Applications 
tab at the top of your screen 
and select it.

You will then see GFMS in the 
options menu. Select GFMS.
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To open a grant application 
that has already been 
created, select the Show My 
Applications option.

You will be prompted to 
select your organization and 
address from a dropdown 
menu. A list of your 
applications will populate in 
a table.
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A list of your 
applications  
populates in a table 
with details about 
each award for 
which your 
organization has 
applied.
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To create a grant application, 
go to the Application tab and 
select New Grant Application.

You will then be taken to the 
Application Face Sheet in 
which you will enter 
organizational and basic 
information about the grant.
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Complete the Face 
Sheet. The fields with 
red asterisks throughout 
the application are 
required fields. There is 
a 75 character limit for 
the Program Title.

Contact your OhioMHAS 
Project Lead should you 
have any questions 
completing this page.



16

The organization 
information is pre-
populated and view only 
mode. If updates need to 
be made to this page, 
login to the IPortal, 
search for your 
organization, and edit 
and update information 
accordingly.

If you encounter technical 
issues related to IPortal, 
please contact the 
OhioMHAS HelpDesk at 
MHAHelpDesk@mha.ohio.
gov.

Important Note:
The Next button 
saves the work you 
do on each page. Be 
sure to click it each 
time you complete a 
page.  
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Complete the federal 
requirements. The 
fields with red
asterisks are required.

Contact your 
OhioMHAS Project 
Lead should you have 
any questions 
completing this page.

DUNS and I-BHS Numbers: If you do not already have numbers 
assigned to your organization, you can request them by clicking the 
respective links.
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To comply with the Federal 
Funding Accountability & 
Transparency Act (FFATA), 
complete the section related to 
your organization’s  annual 
gross revenue. The fields with 
red asterisks are required.

You may refer to the website 
https://www.fsrs.gov/ for more 
information on the FFATA 
legislation and Federal Office of 
Management and Budget 
guidance on executive 
compensation reporting.
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Complete the required
project narrative 
section. There is a 
500 character limit for 
the Project Narrative.

Contact your 
OhioMHAS Project 
Lead should you have 
any questions 
completing this page.
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The Community 
Assessment section 
applies to any grants 
with which OhioMHAS 
Project Leads have 
associated an 
assessment tool. Click 
Select Community 
Assessment Tools for a 
menu of options and 
provide a brief 
description. There is a 
250 character limit for 
the summary of 
findings.

Consult your OhioMHAS Project 
Lead in cases where a grant 
does not have a Community 
Assessment. You will have option 
of selecting “Other” from the 
menu and entering “N/A” in the 
brief summary field.
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If your grant does have a 
Community Assessment tool 
associated with it, you may 
review the menu, select and add 
a description and date. There is a 
250 character limit for the 
summary of findings.
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Select the 
behavioral health 
areas that will be 
addressed by the 
grant scope of 
work. Select all that 
apply.

Contact your 
OhioMHAS Project 
Lead should you 
have any questions 
completing this 
section.
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Select the target 
populations and 
age groups that will 
be addressed by 
the grant scope of 
work. Select all that 
apply.

Contact your 
OhioMHAS Project 
Lead should you 
have any questions 
completing this 
section.
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Describe how the 
grant’s scope of 
work will address 
system capacity 
and disparities. 
There are 250 
character limits. If 
these questions do 
not apply to your 
grant, enter “N/A” 
in these fields. 

Contact your 
OhioMHAS Project 
Lead should you 
have any questions 
completing this 
section.
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Click the Select 
Elements of 
Sustainability 
button. 
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Select the elements 
of sustainability 
that pertain to your 
grant and provide a 
brief description. 
There is a 250 
character limit for 
the sustainability 
elements 
description.

Contact your 
OhioMHAS Project 
Lead should you 
have any questions 
completing this 
section.
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Click Add Staff to 
begin the Staff 
Description section.

Contact your 
OhioMHAS Project 
Lead should you 
have any questions 
completing this 
section.
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Complete the 
required fields. 
Add the 
applicable Staff 
Qualification.

Contact your 
OhioMHAS 
Project Lead 
should you have 
any questions 
completing this 
section.
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Click Create New 
Implementation 
Plan.

Contact your 
OhioMHAS Project 
Lead should you 
have any questions 
completing this 
section.
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The Implementation Plan 
consists of a Project 
Model. This section 
includes a Project Model 
wizard that guides you 
through the process. 
Complete each required
field.

Contact your OhioMHAS 
Project Lead should you 
have any questions 
completing this section.
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Choose the National 
Outcomes Measure (NOM) 
that is associated with 
your grant. Select any 
that apply.

Contact your OhioMHAS 
Project Lead should you 
have any questions 
completing this section.
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Next, click Choose Your 
Objective(s).

Contact your OhioMHAS 
Project Lead should you 
have any questions 
completing this section.
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Enter the number of 
persons to be served 
by the grant’s 
intervention activities, 
including the number 
of persons who will 
achieve this objective.

Contact your 
OhioMHAS Project 
Lead should you have 
any questions 
completing this 
section.
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• For Prevention and Community Supports
applications, complete the information related to the 
associated Strategy & Services.

• For Treatment and Recovery applications, complete 
the information related to the associated Service & 
Activities.
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Complete the 
information to Define 
Service & Activities 
for Treatment and 
Recovery grants. 
Choose the level of 
change, then click 
Next Section.

Contact your OhioMHAS Project Lead should you 
have any questions completing this section.
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Complete the 
information to Define 
Strategy & 
Services for 
Prevention and 
Community 
Supports grants. 
Enter the estimated 
total number served, 
then click Next 
Section.

Contact your 
OhioMHAS Project 
Lead should you 
have any questions 
completing this 
section.
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Review the 
completed 
Implementation Plan, 
then click Done.

Contact your 
OhioMHAS Project 
Lead should you have 
any questions 
reviewing this 
section.
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If your grant has 
more than one 
Implementation Plan, 
you may create 
additional ones as 
applicable.

If you do not have 
additional 
Implementation 
Plans, click Next.
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Enter the dollar 
amounts for the 
grant’s line item 
budget in the 
corresponding 
fields. The line 
item budget 
contains sections 
for both direct 
and indirect 
costs.

Enter the line item amounts funded by MHAS and 
Other sources. For each line item dollar amount 
entered, you must also provide a budget Narrative 
description. There is a 125 character limit for each 
Narrative field. 
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As you complete the Line Item Budget, the page will 
automatically calculate the totals for each line.
Leave any line item dollar field BLANK if it does not 
apply – do NOT enter “0.”

The Line Item Budget contains sections for both direct 
and indirect costs. Go to the OhioMHAS website 
http://mha.ohio.gov/Default.aspx?tabid=500 for 
information on grant budget policies, indirect cost rate 
rule and State of Ohio  travel mileage rule. Go to the 
U.S. General Services Administration website 
http://gsa.gov for information on federal policies.
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The Line Item 
Budget grand total 
will be reflected at 
the bottom of the 
page. Verify that 
the grand total 
equals the total 
amount of funding 
requested on the 
application Face 
Sheet.

Please contact your 
OhioMHAS Project 
Lead should you 
have any questions 
completing this 
section.
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Click the link to upload a copy 
of your organization’s proof of 
liability insurance. In most 
cases, this is a one-page 
document (Acord certificate).

Complete 
the Proof of 
Liability 
information.

Important 
Note:

The NOSA will 
only appear 
on this page 
until after an 
award has 
been issued.  



43

Click the link to 
upload a copy of 
your organization’s 
most recent audit or 
financial statement.

Complete the audit questions.

If applicable, click 
to upload a 
Memorandum of 
Understanding 
document.
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If your grant has any 
additional supporting 
documentation, you may 
click the link to upload 
attachments.

Contact your OhioMHAS 
Project Lead should you 
have any questions 
completing this section.
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Click View to see the OhioMHAS SFY 2017 
Assurances document. By checking the “I 
Agree” box, you indicate that the Chief 
Executive Officer of the organization or 
designate agrees in full to the Assurances 
terms and conditions.
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Click the link to download a 
blank unsigned signature 
page. Complete the signature 
page and upload the 
completed signature page by 
clicking Upload Signature.
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If all required sections of the application 
are complete, then you may submit the 
application to OhioMHAS.

If there are any incomplete required 
sections of the application, a list of 
incomplete items will appear on the page. 
You may go back at your convenience to 
the incomplete sections that require 
attention.

You may contact your OhioMHAS Project 
Lead at any time for assistance in 
submitting the application.



The SFY 2017 Grant Information for Applicants 
(GIFA) and Allocation Guidelines information is 
posted on the OhioMHAS website at:

http://mha.ohio.gov/Default.aspx?tabid=147
and
http://mha.ohio.gov/Default.aspx?tabid=500
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